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The
Participation
System

Before Open
Period
(January 1 —
Open Date)

This guide details features of the Participation System for companies.

Companies can access the system year-round to update company contact
information and add users. Premium data entry and excess credit transfer
information is limited to a specified annual open period.

1. When a User logs in the following are displayed:
a. The Open Period dates
b. The company and/or companies associated with the User

Participation Worksheet

Participation open dates are March 01, 2021 through May 01, 2021. The premium worksheets are not open for 2021

Search
NAIC " Groo Number Company Name
13 INDEMNITY COMPANY
123 INSURANCE COMPANY

Show 1 & entries «Fist ¢ Previous Next »  Last »

2. Select the

NAIC number to see respective company details.

a. Select Edit to modify Contact Information, then

select Save

Company.
b. Refer to the Add Users section for information on the Company
Users tab.
"
\ CIT'ZENS P,]rnr!;mllun
Company Information
Company Documents
View Company
NAIC: 12345 Company name: INDEMNITY COMPANY
Group: 123 Limited No v
Apportionment:
Email participation@citizensfla com to request changes to Company Name or Group.
Contact Information Company Users
The primary contact is responsible for official Participation related correspondence.
Participation Contact
Title: FINANCIAL ANALYST
First name: Bethany Last name: Smith
Phone: (888) 555-5555 Email Example@€mail com
Address: 2101 MARYLAND CIR City. TALLAHASSEE
State: Fl v al 32303 - 1001
3. Select the Participation Link to return to the main page.

Note: There is no access to the worksheet prior to the open period.
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During Open

Period Once the Participation system is open, users are required to enter their
assessable premium data. Those companies that have applied for voluntary
credits can specify companies that can receive any excess credits. Each
company contact must be confirmed before the worksheet is available.

1. When a User logs in the following are displayed:
a. The Open Period dates
b. The company and/or companies associated with the User

NAIC

12345
67890

(KCITIZENS

PROPERTY INSUBANCE CORFORATION

Participation Worsheet

Participation open dates are March 01, 2021 through May 01, 2021. The premium worksheets are open for 2021

Show 10 2

' Group Number
123

123

entries

Participation

Search:

Company Name
INDEMNITY COMPANY

INSURANCE COMPANY

<rit < provous [ mere> s>

2. Select the NAIC number to see respective company details.

3. The first time each company is accessed in the Open Period, the
correspondence contact information must be reviewed and confirmed on
the Company Tab/View Company page. Select Contact Confirmed if no
changes are needed.
Note: Contact details are required and must be provided to proceed.

a. To modify contact information select Edit.
b. Make any necessary changes and select Save and Confirm.

((,Q!T'ZE_NS

A 12345

[ o | ook | contacts Contermed

Company Information

Please review the correspondence contact. Onc

View Company

o

@ confirmed, select the Confirm button to enable the current year worksheet.

Participation
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4. The Premium Worksheet is available for entry after the contact is
confirmed.
5. Enter Premium and Dividends and select Save Worksheet.

Cormaens

Frarenss Wiriibes!  Tarefed Credtn Doy -

2021 Participation Ratic Presiss Worksheet

e e e ettt 1 5 B o |

L a e SCEMBTY RN

- o Boeren T Lrrzbren Fard r Lol o

rrwr b ) abdte e

o B
10 e i St Soprm e W - - -
o it Lo (it e by Lo

I f [

L ] -

Th b faearm i vy £ e s e T3 ‘

6. Companies that have applied for Voluntary Credits, see the Transfer
Credits section below.
7. Select the Participation link to return to the main page.
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Closed Period Once the Participation system is closed for premium entry, users can view

their premium data and documents. The premium worksheets and/or transfer
credit information cannot be edited.

1. When the user logs in, a message is displayed that the system is closed.
2. Select the NAIC number to view respective company related information.
3. Company information can be edited.

K cmizens Participation
Company Information
Premugm VWOrs WP gt Transfer Crediay ('.@5-7 Documents
View Company
K 10064 Chiijiy v Citizens Property Insurance Corp
Covmge Lot No v
Apporsonmant:
Fonaed (s g e v iiifln oot 10 e Barugen 1o Ciomguany Noses (o Grongs
Carrrtam U bdi v gt Company Users
The prnary contact i respottie for oficisl Partiopation related comrmpondence
Pactcpation Contact

Tee: FINANCIAL ANALYSY

First name Beth Last name: Gallups

Fhone: 850-555-1234 ot participation@citizensfla com

Addres: 2101 Maryland Circle Cay Tallahassee

Sk FL o g 32303 - 1001

4. Select the Documents tab to view the Notice of Rights and Statement
(available in PDF format). Documents will be available once the annual
statements are printed and mailed.

\((éI.HZENS Participation

PROPETY INSURANCE CORFORATION

Premium Worksheet ~ Transfer Credits ~ Company =~ Documents

NAIC: 10064 Company name: Citizens Property Insurance Corp.
Search:
Document Date T Document File Name
09/14/2021 Statement and Notice of Rights 09-14-2021 02-24-54-000631 pdf
show 10 entries @ «First ¢ Previous n Mext > Last®»
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Transfer
Credits

Add Users

Citizens Property Insurance Corporation

The Transfer Credits tab is available for companies that have applied for
Voluntary Credits. The transferring insurer specifies the order the companies
are to receive any excess credits.

A .

6.

Select NAIC number to view company details.

Select the Transfer Credits tab.

Search by NAIC number or Company Name.

Select Add. Repeat process until all companies have been specified.

To specify the order of a company in the list, select the company and then
select Move Up or Move Down.
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Select Save when done.

Each company has one Primary User. The Primary User can view all users
associated to a company and can add users to the company.

e owbde

Select NAIC number to view company details

Select the Company tab.

Within the Company tab, select the Company Users tab
All users associated to the Company are displayed.

To add a user to the company, select Add User.




(—(érnZENS Participation

B e e Syt

| Company Information

Premium Worksheet Company Documents

View Company
NAIC: E7390 Company name: IMSURAMNCE COMPARY
Groupe 123 Lirmited Mo -
Apparticament:
Emsil particiation@citizensfla com o request changes to Campany Name or Graup.

/’

Contact Information Company Users

-

Lagin Name First Name Linrt Name Errail

ghbutrninaitemansha GIMA BT MIMAITE-MANSHA GEUTS@ALLSTATE COM

6. Complete all user fields.

((C—FHZENS Participation

PRGFLRTY SNSIRARCE CONPORATION

Company Inform n

Premium Worksheet Company Documents

Request User Access

First name: John
Last name: Doe
Email: John@emal.com
Verify email: John@emal .com
Phone number: (889) 555-5559
Companies
—
=
NAIC Group Company Name: Company Status
67330 123 INSURANCE COMPANY Active
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Add Users 7. Primary users of multiple companies can also associate the user to those

(Continued) companies by selecting Add.
8. Select one or more companies to add the user to those companies.
9. Select Add.

10. Select Submit.

Add User Companies

Select companies user can access.

MNAIC Group Compary Mame
O 10835 123 MNDEMNITY COMPANY
30511 123 NSURANCE COMPANY

=

11. The user will receive an email with access to the added NAIC number(s).
New users must register to access the system. See Registration for
System Access.
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